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Secure Data Transmission

• Personally identifiable information should not be transmitted 
to WSAC via regular email.

• All institutions must send communications containing student 
identification numbers to WSAC via the secure email function 
through the WSAC Portal.

▫ https://portal.wsac.wa.gov/
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Secure Data Transmission

• Access secure messaging in the WSAC Portal under Common, 
Messages And Files, Inbox

• Click on Create a new secure message to WSAC
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Secure Data Transmission
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Secure Data Transmission
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• Enter Subject

• Upload a file

• Create Message

• Click Send Message



Secure Data Transmission
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• Receiving secure messages from WSAC
▪ Click on link to open message



Secure Data Transmission
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• Click on the message that you want to review



Secure Data Transmission

• Open attachments by 
clicking on the link.

• You can also:

▫ Reply To Message

▫ Delete Message

▫ Create a New Secure 
message
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Questions?

WCG@wsac.wa.gov

1-888-535-0747 Opt 3

Thank you for joining us!
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